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Charting Sound Opportunities

2010 ELECTION WORKERS - JOB DESCRIPTIONS

All workers must arrive at their voting locationfbee 9:30 a.m.(Replacements are contacted at
9:30 a.m.) and must remain until their duties an@gleted after the close of polls at 8:00 p.m.
(polls at the two nursing homes are an exceptidhif). Please come prepared, as you may not
leave the location at any time. This means : dapgsopriately, bring a lunch, snacks and

drinks, any medication required, and make persamahgements to limit interruptions. The
Town will supply a light dinner. Do not bring cghones. All voting locations are non-
smoking. Please note the rates of pay INCLUDE ytandance at mandatory training sessions.

Deputy Returning Officer $16.00/hour

The primary functions of the Deputy Returning Oéfi¢D.R.0O.) are: picking up supplies from
the municipal office; ensuring timely setup andetalown of the Voting Place (with assistance
of the election assistant); providing eligible etst with the appropriate ballot; maintaining the
Voter's List; administering oaths such as votegsiinng assistance or place of residence
affidavits; receiving the marked ballot from theemand placing the ballot into the ballot box,
accounting for all ballots at the close of votimglgperforming closing procedures in accordance
with legislation; and, returning all supplies armtdmentation to the Municipal Office at the end
of Election Day. Must have access to reliablegpamtation.

Assistant Returning Officers-Constables — 2 Town Eployees

- assist with training of election workers

- Ensure that all voting locations are set up prigpe

-Ensure that all Election Workers are present aed&lection Worker Attendance is complete
- Ensure that all legislative requirements are @péolowed

- Ensure all workers have sufficient supplies

- Solve any problems that may arise with the WakEtectors, Candidates and Scrutineers
- Act as a liaison between the Workers and the iRetg Officer (Deputy Clerk)

- Ensure that all DRO’s reconcile and close pailagcordance with legislation

- Leave only after all Workers have completed tinrk and left the Poll

- May issue applications for Revision to the Vaddrist; certify proxy forms

- May verify Voter’s list to ensure Elector is dretList and direct to correct Poll or Returning
Officer

- May assist in setting up the voting locations atiter duties

- Post all appropriate signage inside and outsiddPolling location prior to the opening fo the
polls

Election Assistant - $14.00/hour

The primary functions of the Election AssistantXB .are to greet voters; provide instruction on
how to mark a ballot; and, keeping a tally of alllbts placed in the ballot boxes. May assist
with administering oaths and maintaining the Vateiist.



